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Fire Safety Officer
1.
Schedules fire drills with department heads one time a year during Spring Quarter for academic buildings.
Assistant Director Residence
2. 
Schedules fire drills one per quarter for all residence halls.
Life
Fire Safety Officer
3.
Provides fire techs with fire drill schedules a at least a week ahead of time.


4.
Attends each academic building fire drill with fire tech initiating and shutting off alarm. 

5.
Meets with the Building Coordinator to receive reports from Floor Wardens.


6.
Provides All Clear at conclusion in place of police officer during actual fire alarm.

7.   Documents fire drill on Evacuation Drill Report form.
Resident Director                       8.
Is present for the fire drill.
                                                    9.  Serves same function as Building Coordinator (Floor Warden and Building Coordinator Responsibilities)
Resident Assistants                  10.  Serves same function as Floor Warden (Floor Warden and Building Coordinator Responsibilities)

 FM Fire Techs                          11.  Activates fire alarm system for appropriate amount of time.

                                                   12.  Shuts fire alarm system off and resets.

Resident Director                       13.  Fills out and emails Evacuation Drill Reporting Form to Fire Safety Officer.

Fire Safety Officer       
14.  Maintains records of all fire drills.
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