
Click "Request a 
Pickup" to begin

Hazardous Waste Portal Quick Guide
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Where waste is locatedDepartment that 
generated the waste

Additional information to help the Hazardous 
Waste Team locate the waste containers

Anything else you think the Hazardous 
Waste Team should know 

Start by inputting relevant generator and location information.

Creating A Pickup Request – Basic Info:



Provide the 
highlighted information for 
each container of waste.

Adding Container Information:



Most chemical constituents 
are on the searchable 

Chemicals list, like 
“dichloromethane”

Adding Chemical Constituent and Percent Composition Information:



Some chemical constituents 
are not on the searchable 
Chemicals list, like “latex 

nanospheres”

In such case, enter the 
chemical into the Other field.

Adding Chemical Constituent and Percent Composition Information:



After clicking Other, you can 
type the chemical 

constituent’s name.

The Other Chemical text box is exclusively for 
naming waste constituents (e.g. "pipette tips," "AA 

batteries," or "absorbent pads.")

Please use the Notes/Special Considerations text 
box in the Basic Info section to provide additional 

waste information.

Adding Chemical Constituent and Percent Composition Information:



To add another chemical 
constituent, click Add 

Constituent.

Adding Chemical Constituent and Percent Composition Information:



Continue to add constituents 
as necessary

Adding Chemical Constituent and Percent Composition Information:



To add another container with 
identical chemical constituents, 
click the three-dot menu, then 

select Duplicate.

Adding Containers:



To  add another container with 
different chemical constituents, 

click Add Container.

Adding Containers:



Once all containers are 
added, read through the 

Attestations. Confirm the 
containers fit all the 

requirements.

Waste containers that do not 
meet the standards outlined 

in the attestations will be 
refused for pick-up by the 
Hazardous Waste Team.

Once you are finished, click 
Save.

Waste Container Attestations:



Please double check to avoid these 
common errors:
• Missing chemical constituents, like 

water (must add up to 100%)
• Improper chemical names (e.g. “IPA” 

instead of “isopropyl alcohol”)
• Missing hazards
• Missing containers
• Improper location information (listing 

where the waste was generated 
instead of where the waste is located 
for pick-up)

• Containers are not fully closed

Contact the Environmental Compliance 
Manager (FKA Hazardous Waste Manager) by 
email (ehs@wwu.edu, thoma296@wwu.edu) 
to make corrections to your submission.

Common Errors:

mailto:ehs@wwu.edu
mailto:thoma296@wwu.edu


Waste containers will be assigned a 
Manual ID when applicable for internal 
tracking.

Waste Tracking:

Containers that have been collected will 
have a check mark in the “Picked up?” 
column.

The Hazardous Waste Team may leave 
notes on submissions.

In-Progress submissions are blue.



Waste Tracking:

Completed submissions are green.



Waste Tracking:

Cancelled submissions are gray.
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