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The following documents have been prepared to serve as a resource in the event of a large hazardous waste disposal event 
(i.e., lab clean-out, fridge failure). 

• Printable Chemical Inventory Form.pdf 
• Large Waste Disposal Event Inventory Spreadsheet.xlsx 
• Large Waste Disposal Event Hazardous Waste Labels Avery 5164.pdf 

 
STEP 1: ASSIGN EACH CONTAINER AN ID# 
Use a thick permanent marker to write an ID# on each container (e.g. 1, 2, 3…).  
 
STEP 2: CREATE YOUR INVENTORY 
Print the Printable Chemical Inventory Form.pdf or open the Large Waste Disposal Event Inventory Spreadsheet.xlsx on your 
computer and collect the following data for each waste container: 

- ID#: Record the number assigned to each waste container in STEP 1. 
- Manufacturer & Product Name: Record the full manufacturer and product name. Many products have similar names 

but very different chemical constituents and hazards. 
- WWU Barcode # or Product #:  

o WWU Barcode #: If a container has a WWU Barcode #, its SDS should be uploaded into 
CHIMERA. To perform a barcode search, follow this path:  
 Home Page > Site Map > Searches > Barcode Search 
 Type in the WWU Barcode # into the text box > Add Barcode > Search 
 Click on the Product Name. The SDS should then automatically download into 

your Downloads Folder. 
o Product #: Product identification numbers are sometimes obvious on the packaging, but they are usually above 

or below the product’s barcode (but not the barcode number itself). 
- Size, Units: Record the size of the container holding the waste. Even if the container is only 10% full, record the size of 

the container rather than the estimated size of the waste inside it. 
- State (S/L/G): Solid, Liquid, or Gas. 

Example of WWU Barcode. 

https://auth.chimeracloud.org/login?redirect_uri=https%3A%2F%2Fchimeracloud.org%2Fchimera%2Fportal.php&response_type=code&client_id=66mrqsjh0lslt7504lphum8bpd&state=njDInyjq68xZFJ4zQDiH3jclepjHqjjr&scope=email%20openid
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Transfer the inventory information into the Large Waste Disposal Event Inventory Spreadsheet.xlsx (or, if you prefer, collect 
data directly into the spreadsheet). Columns A-F should now be complete. 

 
 
Use the container's label, your prior knowledge, and/or the product's SDS (Sections 2, 3, and 10) to complete Columns G and 
H. Be sure to include the min %-max % for every chemical constituent and confirm that the chemical constituents add up to 
100%. On occasion, the SDS may not list 100% of the ingredients, or may list some ingredients under "trade secret" or "inert 
ingredients." In such case, include that percentage in the chemical constituents list [e.g. "Inert ingredients (10-15%)"] 
 
STEP 3: CREATE THE HAZARDOUS WASTE LABELS 
The Large Waste Disposal Event Hazardous Waste Labels Avery 5164.pdf document contains modified hazardous waste 
labels to be used in conjunction with the Large Waste Disposal Event Inventory Spreadsheet.xlsx. 
 
These modifications allow users to copy and paste all the chemical constituents from Column H directly into the label and 
include an ID# box. 
 
Transfer the information from Columns A, H, and G into the labels (see visual aid below). Ensure that each label is 
completely and appropriately filled out.  Update Column J to keep track of which labels have been completed. 
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STEP 4: APPLY THE HAZARDOUS WASTE LABELS TO THEIR CONTAINERS 
Match the ID#s written on the containers in permanent marker in STEP 1 with the ID#s on the Hazardous Waste Labels created 
in STEP 3. 
Update Column K in the Large Waste Disposal Event Inventory Spreadsheet.xlsx to keep track of which labels have been 
applied. 
 
STEP 5: ENTER CONTAINERS INTO THE HAZARDOUS WASTE PORTAL 
Use the Large Waste Disposal Event Inventory Spreadsheet.xlsx to enter container information into the Hazardous Waste 
Portal. 
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Update Column L to keep track of which containers have been entered into the portal. 

 
 
STEP 6: SUBMIT THE HAZARDOUS WASTE PICK-UP REQUEST 
Contact the Environmental Compliance Manager (thoma296@wwu.edu) by email if you would like to make corrections to your 
submission. 


